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1. Requesting Agency

SBPAKfKER GF MESIAL RZOIESB

2. Division or Bureau of Requesting Agency

Adainlstrotloa sad Finance

3. Authorizotion Requested (Check only one of the squares below).

Dispose of present accumulation. No
additional accumulation is antici-

pated. Records have ceased to have value
to warrant retention.

Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

b. Recommendation
of Hall of Records
and Board of Public
Works.

1.

( R e s l d e a t e A d v i s e r )

CCBBBSPONDBBiCB - DEPORTATIOH AMD TRANSFERS

Siset 6$» x 11«
Detest 195k • -
Quantity 1 drawer (2& cubic feet)
File Arrangements Chronological toy yartax& for special

eaeee-alphabetieal
Disposal Amoostt & cubic foot (estimated)

This f i l o contains oorreepoadauw relating to the deportation or
transfer of patients fraa Iteryland to other states* fnia eorreapon»
flffft&f i s t&th nwxMrfwtrttTMl!g|Trtr8 of Kuylend ^wrt̂ X hospit&le y**i out"
of-state institntioaa and i e oonceraed v i t t arraQgeaaatB for the die-
position of indiTidoal patiente* k eeparate section of tola f i l e i s
eonposed of special eaees-*i*e» patient* on vtas the Separtasat takes
action on a recurring bests*
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BECCHMEKDATIOHl RBZA2B FCfi 1 0 YEARS. REXAIN 2M DBPAHPHEBIAl CTICES
POK $ IBAfiS. THES TRABSFER TO STATE BECCBD CSHIER AH)
EETAID FOR $ ABDITItmi TEAKS,

7. Agency, Division or Bureau Representative

Chief 1/22/1962
Signature

. Schedule Authorized c
m Records Commission.'

/ 7 Date

is Indicated in Col. 6 by Hall of

Archivist J

Title

DisDosal Authorized as
Public Works.

MAP 1 G 19'i2
Date

Indicated in Col.

Date

6 by Board of

Secretary u
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mtern
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6 Recommendation
of Hall of Records
and Board of Public
Works.

2 . I ABOLBS - TO MftHTLABD AKD IBOtf MRTIMP

dvlth

siMt 8§»xns

fittest W 5 3 - -
Qaantltyi X drawer (3$ cable feet)
FUa Axraimumintt By ytx (1959 - - )

3? patient (15$3 - - )

Tais f l i t ffontffipt mi nnumirtwnmi with other states oonc«
enmtlxv permission for eet-of-etate patient* to vis i t Maryland
(I059 - - ) . Author portion of the £lle# arranged fcy ZBZDO <tf
patient» relates to r«arrlt« cases* A fev eases are eoneemed
with securing penaleslon for KsrjrlsM pationta to vis i t oat-of-
stste Xoosttlons» N

ESOOfflSKQATIOWf RETAIN FCR 1 0 TEARS. RETAIN IN DEPARTMEUTAL
OFFICES FOR $ IEARS. THEN TRANSFER TO STATE RECCSD
CENTER FOR 5 ADDITIONAL YEARS.

SEATS HOSPITAL TRANSFERS * C0FIRESP0KD5SC3 COKCgRBlHQ ^ATXEBTS

sues 0£*xll<
Detest 195U--
Qaaotltan 1 drawer <l£ ct&lo foot )
P i l e AmngeosBtt By l m t i t u t l o a snS

thww^^i
Mspcwahle Asnats J e«bic l oo t

LogtM l

Iffiis £USJ flflfltrtdiMf oorrespondssoe ciJUBmrHsd with errsngiog *©r the
transfer of psUents frm one Metal hosoitel to another idthin the
Stste of KBxyland. A few fblovrs ere umueigsd with inoltidttml
petlents tet the asjorilgr of fbldsra contela eorjeapowrtmoi
ins to SBJQOT pstleBts« Copies of sathorisstioas lor tarsssf«

n s> pwrtf twlfi* cetieot*

SBOOsMSRUXKBl EETAIN FOB 3 0 IEARS. RETAIN IN DEPARTMENTAL OFFICES
FOR $ 'YEARS* ~ THEN TRANSFER TO STATE RECORD CSNTER-rAND-
RETAIH FOR $ ADDITIONAL YEARS.

ttPOSrATIOB AKD T B A E P E S CARD F U S S
B^Ar.D LI

Slses 3* x5*
Detmt 2 « U 5 - -
Qnsntitji X
KUe Arrs809SJSBtt AlBbsbetiosl by

M
(ieobie foot)
as of patient ^

This itsa i s eooposed of two sepsrate fUes—Deportation Cards sad
Transfers to Bar/land Cards. Each cerd in taeoo fUas perUdse
to en isdhridDsl patient either deported to siwtiwr state or trans-
ferred firm another state to Mozyls&d. Infontttlon shown on cards
ia both **V« i s oiiSfintisiij the ease* This ****?—*>n***i ln?1w!wrt
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the-Tecords relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works

6.

B a m of patient, date, name of hospital, source of referral, date
of admission, place from which admitted (city or county), place
of residence, place of previous hospitelisation, to whom referred,
by idiom accepted and the date, instructions given to hospital as
to disposition of patient, and the final disposition of the patient

HECOMMEHDATIOHt HETAIH FEHH&HEIlTEr*

GENERAL FILB .(no label)

Size* 8|« x 21"
Dateat 1959 - -
, Quantity* $ drawer (1 coble foot)
File Arrangement* Alphabetical by aaae of patient

id of correspondence,vhich relates generallyThis file is camp
to patient welfare} particularly situations involving transfers
from one mental hospital to another* Other correspondence in i
the file is concerned with functions of the program vhich do not
affect individual patients*

RECOMMENDATION* •WHIR FCft 1 0 TEARS. RETAIN IN DBPAHMEHEAL (ffFK ES
FCR 5 IEABS, "EBE& TRANSFER TO STATE RECCED CENTER
FCE 5 ADDITICfflAL IEAES,

COMMISSIONER'S DECTSIOHS yaBrmppTtQ MftDgEKAHOE gWARffBS

Sieet 8|" x U*
. Datosi 15^9 - - -

Qaantityt i draver {1 cubic foot)
H i e Arrangements Alphabetical by asae of patient
Auditi .

* • . ii

This f i l e contains correspondence with l o c a l Jurisdict ions regard-
ing deterainations of patients* residence and copies of out-going
decisions'from "the '^jfam^TtAtn>mT of *fa*itrnl E(ygiene regarding - r e s -
p o n s i b i l i t y of l o c a l Jurisdict ions for payment of maintenance
charges* She BIHIIIITIIIIM—IIII.B Section also has copies of decis ions
on f i l e s ince I960* The reorawmdation below appl ies only t o
copies retained by the Residence Adviser*

HECttfflHBttTKail REIAIH IN DEPARBffiSTAL OFFICES KBjJ 1EAES OR
UNTIL AUDITED, WHICHEVER IS IATER AMD T?EH TRAHSEER
TO THE STATE RECORD CENTER AHD RETAIN FOR AH ATOI-
TIOBAL 7 IEAES. THEM DESTEOI. I V / ' D '
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